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1. O01mue mooKeHUud

1.1. Byxrantepus siBIsS€TCA CAMOCTOATENbHBIM CTPYKTYPHBIM MOJIpa3IeICHUEM
roCyAapCTBEHHOI'O OIO/I>KETHOTO po(eCcCHOHATILHOTO 00pa30oBaTeIbHOTO
yupexaenus: Pecyoimku bamkopTtoctan Y pumckoe yuminine HCKYCCTB (KOJIICK).

1.2. Byxrantepusi co3gaeTcsi W JMKBUIUPYETCS MPHUKA30M PYKOBOIUTEIS
OpraHU3aLUN.

1.3. byxrantepuio BO3INIABISET IJIAaBHBIA  OyxranTep, Ha3HauYaeMbIil
Ha JIOJDKHOCTB NIPUKA30M PYKOBOJUTENS OpraHu3aluy.

1.4. Ha BpeMs OTCYTCTBHSI TJIaBHOTO OyXrajiTepa pyKOBOJCTBO OyXrairepueu
OCYILECTBISET OyXrantep Ha3HAUE€HHbIN MPUKA30M PYKOBOJIUTENSI OpraHU3aliu.

1.5. CotpyaHuku  OyXraJiTepud  Ha3HA4YalOTCI U OCBOOOXKIAIOTCA
OT  3aHMMAcMOM  JOJDKHOCTM  IPUKAa30M  PYKOBOAMUTENS  OpraHu3aluu
10 MPEJICTaBICHUIO INIAaBHOTO OyXxrairepa.

1.6. T'maBHbI Oyxraiarep Ha3HA4aeTcd W OCBOOOXKIAETCS OT 3aHUMAEMOM
JNOJDKHOCTHU MPUKA30M PYKOBOAUTENS OPraHU3ALMH.

1.7. B cBoeii nesaTenbHOCTH OyXTrajuTepusi pyKOBOJICTBYETCS

—  JCUCTBYIOLIMM  3aKOHOJATenbcTBOM  Poccum M HOpMaTUBHOM
JOKYMEHTAIME,  pacHpoCTpaHSIOIIecs  Ha  JEATENbHOCTh  OyXrajirepuu,
CTaHJapTaMU B 00JIACTH PETryIHpPOBaHUS OyXyUeTa;

— YCTaBOM OpraHu3aluy,

— YYETHOM MOJUTUKOU;

— HACTOS LM I0JIOKEHUEM;

— UHBIMU JIOKQJIbHBIMHU aKTAMHU OPTraHU3allUH.

2. CTpyKTypa

2.1. CrpykTypy ¥ IUTaTHYIO YHCIEHHOCTh OyXrajaTepuu yTBEpKAaeT
PYKOBOAWTENh OpTaHM3AIMH [0 TMPEACTABICHUIO TIIABHOTO OyXraiarepa W
0 COTJIACOBAHMIO C PYKOBOJUTENIEM OT/Iea KaJApPOB.

2.2. Pacmpenenenne 00s3aHHOCTEH MEXIy COTPYAHHKAMH OyXralTepuu
MIPOU3BOAUTCS TIABHBIM OYXTaJITEPOM.

3. 3agauu

3.1. OcymecTBieHUe BHYTPEHHETO KOHTpPOJIA COBEpIIaeMbIX  (PaKTOB
XO3SIUCTBEHHOM KM3HU B MpejienaxX KOMIETEHIIUN COTPYIHUKOB OyXTaJITepUHu.

3.2. ®opMuUpOBaHHUE TOJTHOM U JOCTOBEPHOW HH(MOPMAIIUU O JEATEIHHOCTH
OpraHu3allid ¥ €€ HWMYIIECTBEHHOM TOJIOKEHUU, HEOOXOINMOW BHYTPECHHUM

M0JIK30BaTeIIsIM ~ OyxranTepckoi  ((DMHAHCOBOH) OTYETHOCTH — PYKOBOJUTEIISIM,
YAIpEeIUTENISIM, COOCTBCHHHKAM HWMYIIECTBA OpraHU3allid, a TakKe BHEIIHUM
MOJIb30BATEIISIM —  HMHBECTOpaM, KpeauTopaM ©W  APYTUM  IOJb30BaTEIsIM

Oyxranrepckoit (prHAHCOBOM) OTUECTHOCTH.
3.3. OOecneuenue uH@POpMalend, HEOOXOOUMOM BHYTPEHHHM M BHEIIHUM
MOJIb30BATENSIM ~ OyXTaldTepCKONW OTYETHOCTH It KOHTPOJISL 32 COONIOJCHHEM



3akoHogaTenbcTBa Poccuiickoit denepaiiy nNpu OCYIIECTBICHUH CIENOK, COOBITUH,
olepalyii, CBSI3aHHBIX C JEATEIbHOCTBIO OPraHU3allud, HX LENecoo0pa3HOCTHIO,
HaJIM4YMEeM U  JBWKEHHEM HMYyLIECTBA U  0O0S3aTENbCTB, HMCIOJIb30BAaHUEM
MaTepuaibHBIX, TPYIOBBIX H  (UHAHCOBBIX PECypcoB B  COOTBETCTBHU
C YTBEPKJCHHBIMU HOPMaMH, HOpMaTUBAMH U CMETAMH.

3.4. IlpenorBpaiieHue  OTPHULATEIbHBIX  PE3YyJbTATOB  JESATEILHOCTH
OpraHM3allud W  BBISIBICHHE BHYTPUXO3SHCTBEHHBIX pE3epBOB  OOECHEUEHUs
ee (pruHaHCOBOI YCTOMYMBOCTH.

4, DyHKIUHA

4.1. ®opMHUpOBaHUE YYETHON MOJUTUKH B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
0 OyXraJaTepcKOM y4eTe M HajaorooOJ0KeHUH UCXO/IS U3 CTPYKTYpPbl U OCOOCHHOCTEH
NEATeTLHOCTH OpraHMU3alluM, HEOOXOIUMOCTH oOecriedeHuss ee (UHAHCOBOM
YCTOWYHUBOCTH.

4.2. Pabora mo MOATOTOBKE W NPHUHITUIO paboOyero IiaHa cyeToB, (GopM
NEPBUYHBIX YYETHBIX JIOKYMEHTOB, MPHUMEHSIEMbIX i1 oQopMieHUs (PakToB
XO35IHCTBEHHOM KU3HH, PETUCTPOB OyXydeTa.

4.3. Pa3paboTka (opM TOKYMEHTOB BHYTpEHHEH OyxranTepckoi ((hpnHaHCOBOM)
OTYETHOCTH.

4.4. OOecneueHHue TMOpsAJKA TMPOBEACHHUS WHBEHTApU3allMil AaKTUBOB U
00513aTeIbCTB.

45. O0ecrieueHne COONIONCHUS TEXHOJIOTHU OOpabOTKH OyXrajaTepCKou
uH(GOPMAIUU U TIOpsAJIKA TOKYMEHTO000pOTa.

4.6. HempepwsIBHBI ydYeT aKTHBOB, 00s3aTENbCTB, (PAaKTOB XO3SHCTBECHHOM
JKU3HHU, MCTOUYHUKOB (PUHAHCHPOBAHUA JCATEIHHOCTH OpPraHU3AlMH, JOXOJOB,
pPacxoJI0B, HHBIX OOBEKTOB YUeTa, YCTAHOBJICHHBIX (pe/iepaibHBIMU CTaHAAPTAMHU.

4.6.1. CBoeBpeMEHHOE OTpa)kKeHHE Ha cueTax OyxyuyeTa onepaluid, CBsI3aHHBIX
C JBMKEHUEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPUAIbHBIX LIEHHOCTEH M JEHEKHBIX
CPEJIICTB U T.1.

4.6.2. Yyer WCHOJNHEHHS CMET pAacXOJOB, BBINONHEHUs paboT (ycuyr),
PE3YNbTATOB JIEATEILHOCTH OPraHU3alllK, a TaKKe (PMHAHCOBBIX ONEPALUH.

4.7. CBoeBpeMeHHOE ¥  MpaBWiIbHOE  O(OpMJIIEHHE  JOKYMEHTOB
JUIS OpTaHU3AIMK U BeleHUus OyxydeTa, oOecrieuyeHre UX COXPAHHOCTH, 0OpMIICHUS
U CJIa4M B YCTAHOBJICHHOM TOPSIAKE B apXUB.

4.8. ObecrieueHre CBOCBPEMEHHBIX U TIOJHBIX pacYETOB MO 3apaboOTHOI miare.

4.9. TlpaBwibHOE€ HA4YUCICHUE U TIEPEUMCICHHWE HAJIOTOB U COOpOB
B OIO/DKETHI, CTPAaXOBBIX B3HOCOB B TOCYAApCTBEHHbIC BHEOIOMKETHBIE (HOHIBI,
riaTexxel B 0aHKH, CPEJICTB Ha (PUHAHCHUPOBAHHUE KAMUTAIbHBIX BIOKCHUH U T.I.

4.10. OTuncieHne CpeACTB HA MaTEpHUAIbHOE CTUMYJIHUPOBAHHE COTPYIHHUKOB
OpraHu3aluu.

4.11. Yuactue Hapsaly C APYTUMHU CIy>kK0aMU B NMPOBEICHUH 3KOHOMHUYECKOTO
aHaJIM3a XO3IMCTBEHHO-(PUHAHCOBOM NE€ATENLHOCTH OpraHu3aldd 10 JaHHBIM
OyXrajaTepcKOro ydera M OTYETHOCTH B IIEJISIX BBISIBJICHUSI BHYTPUXO3SHCTBEHHBIX
pPE3epBOB, YCTPAHEHHUSI MOTEPh U HEMPOU3BOACTBEHHBIX 3aTpaT.



4.12. Yuactue B O0GOPMIICHHMH MAaTE€pPHAIOB MO HEIOCTayaM M XHUIICHUSIM
JEHEXKHBIX CPEJICTB U TOBAPHO-MaTepUaIbHBIX LIEHHOCTEH, Iepeaadya B HEOOXO0AMMBIX
CJIy4asiX 3TUX MaTEPHUAJIOB B CIEJCTBEHHBIE U CY/I€OHbIE OPTaHBI.

4.13. OO6ecmneueHre CTPOroro CoOMIOJCHUS CMET aIMHUHHUCTPATUBHO-
XO3SIUCTBEHHBIX W JPYI'MX pacxo/ioB, 3aKOHHOCTM CIIMCAaHHUS CO CYETOB
OyXraiaTrepckoro y4yeTra HeJlocTau, 1e0UTOPCKOM 3aJJOKEHHOCTH U IPYTUX MOTEPb.

4.14. KoHTpOJb YIOJHOMOUYECHHBIMU COTPYIHUKAMU OyXTalTepuu B Ipeaenax
KOMIIETEHIIMM, YCTAaHOBJIECHHOMN ITOJKHOCTHOM MHCTPYKLIHMEN M IOJOXKECHUSAMH baHka
Poccun.

4.15. CocraBieHue OanaHca M OMEPATUBHBIX CBOJHBIX OTYETOB O JOXOJaX H
pacxogax CpeacTB, 00 HCIOIB30BAaHUHM OIO/PKETa, JAPYrod OyXraiarepckol u
CTAaTUCTUYECKOM OTYETHOCTH, TMPEJACTABICHHE HX B YCTAHOBJICHHOM TOPSIJIKE
B COOTBETCTBYIOIIUE OPTaHbl.

4.16. PaccMoTpeHne ¥ BU3UPOBAHHE TJABHBIM OyXrajaTepoM CIYKalluX
OCHOBAaHMEM [IJISl NEPEUUCTICHUSI JEHEXKHBIX CPEACTB, JIOTOBOPOB M COTJIAILIEHUH,
3aKJIIOYA€MBIX OpraHMu3aluell Ha MOJYyYEeHHE WIM OTIYCK TOBapHO-MaTepHalIbHBIX
LEHHOCTEM U Ha BBITIOJIHEHUE pabor u YCIIYT, a TaK¥XKe
JIOKYMEHTOB, YCTaHOBJICHHBIX B COOTBETCTBHHM C MyHKTaMu 4.2—4.3 HACTOSILIETro
MOJIOXKECHHUSL.

5. [IpaBa

5.1. Byxranrepus uMeeT ciaeayrone npasa.

5.1.1. TpeboBaTh OT Bcex Mojpa3/iejeHUN OpraHU3aIMKi COOIIOICHHS TTOPSIKA
oopmiieHUsT omepanuii U MPEACTABICHUS B YCTAHOBIICHHBIE CPOKM HEOOXOIMMBIX
JIOKYMEHTOB U CBEJICHHM.

5.1.2. TpeboBathb OT pPYKOBOJAUTENEH CTPYKTYPHBIX MOJpA3ACIICHUIM
OpraHu3allid W OTACNbHBIX CIEIHATNCTOB MPUHATHS MeEp, HAMpaBICHHBIX Ha
oOecrieyeHue NMpaBUIbHON opranu3anuu Oyxydera.

5.1.3. BHOCUTHh TpeIOKEHHUSI PYKOBOACTBY OpraHU3alldd O MPHUBICUYCHUU
K MAaTepuajibHOM M JUCHUIUIMHAPHOW OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMIl IO
pe3ysibTaTaM MPOBEPOK.

514. He npuHuMaTh K HCIOJHEHUI0O U OQGOPMICHHUIO JOKYMEHTHI IO
orepauusM, KOTOpble IPOTUBOPEYAT 3aKOHOAATEIbCTBY U YCTAHOBIEHHOMY MOPSAIKY
pacxooBaHUsl JACHEXKHBIX CPEJCTB, TOBAPHO-MAaTEPUAIBHBIX M JIPYIUX LIEHHOCTEH,
a Takke 0e3 COOTBETCTBYIOIIETO PACHOPSIKEHUS JUPEKTOPAa OPTaHU3alMU U I0pHCTa
OpraHu3allnu.

5.1.5. Bectu mepenucky mo BOIpocaM OyXTalITepCKOTO ydeTa M OTYETHOCTH,
a TakXe JIPYyruM BOMPOCaM, BXOMAIMIMM B KOMIIETCHIIMIO OyXrauTepuu U HE
TpeOYIOLIMM COIJIACOBAHMSI C PYKOBOJUTENIEM OpraHU3aLUH.

5.1.6. IlpeacTaBuTenbCTBOBaTH B YCTAHOBJICHHOM TIOpSAJKE OT HWMEHH
OpraHu3alud 1O BOMPOCAM, OTHOCAIIMMCA K KOMIIETEHUHMH OyXTalTepuH,
BO B3aMMOOTHOUIICHUSIX C HAJOTOBbIMH, (PUHAHCOBHIMH OpraHaMu, OpraHaMH
roCcyJapCTBEHHBIX BHEOIOIKETHBIX (POHI0B, OaHKaMH, KPEIUTHBIMU YUPEKICHUSIMHU,



WHBIMU TOCYJApCTBEHHBIMH OpTraHM3aLMAMH, a TaKXe IPYyrUMMU OpTraHU3aIUsIMU,
YUPEKIACHUS MH.

5.1.7. Ilo cornacoBaHuI0 C pPYKOBOAMUTEIEM OpraHU3alMU MPUBJIEKATH
AKCHEPTOB U CIEIUAINCTOB B 00JIACTH OYXTaJTepCKOro ydera JUisl KOHCYJIbTAllWid,
MOJITOTOBKU 3aKJIIOUEHUHN, PEKOMEHJAIUI U PEIJI0KEH Hid.

5.1.8. laBaTh yKa3zaHusl CTPYKTYPHBIM MOJpa3felieHUsIM OpraHu3aliH IO
BOMNPOCAM, OTHOCSIIUMCS K KOMIIETEHIIUN OyXTaJITepUH U BBITEKAIOIIUM U3 (PYHKIIHIHA,
KOTOpHBIC TIEpeUncIeHbl B HacTosAIIeM [lomoxxeHun.

5.1.9. TpeGoBaTe u moONy4YaTh MaTepHaNIbl, HHPOPMAINIO, HEOOXOTUMBIE
IUIS IS TETbHOCTH OYXTalaTepHH, OT CTPYKTYPHBIX MOPA3ACICHUI OpraHU3aliu.

5.1.10. OO0pamarecs © MOAy4aTh OT CTPYKTYPHBIX TOJpPA3JCICHUMN
OpraHu3alliy, TOCYAApCTBEHHBIX MPEANPUATHA U YUPEXKJACHUN HE0OXOAUMYIO
METOJIMYECKYI0, MPAaBOBYID M KOHCYJbTAIIMOHHYIO MOMOIIb B BBINOJHEHUU 3aj1ad,
BO3JIO’KEHHBIX Ha OyXTajlTepHIo.

5.1.11. [laBaTh pa3bsSICHEHUS M PEKOMEHIAIMHK IO BOMPOCAM, BXOJSIIUM
B KOMIIETEHILIUIO OYXTaJITEpUU.

5.2. 'maBHbI#1 OyXranrep UMeeT CIeayIOIHe Mpasa.

5.2.1. B cnyuyae oOHapy>KeHUsI HE3aKOHHBIX JCHCTBHHA JTOMKHOCTHBIX JIHI]
JOKJIAJbIBATh O HUX PYKOBOAUTEIIO OPTaHU3AINH JUIsl IPUHSATHUS MED.

5.2.2. BHocuTh NpeIoKEeHUs] PYKOBOJCTBY OpraHH3allid O TepeMEelICHUH
COTPYIHUKOB OyXrajaTepuu, HX IMOOLIPEHUH 3a YCHEIIHyl0 paboTy, a TaKxke
NPEeAOKEHUSI O HAJOXCHUW JUCIUIUTMHAPHBIX B3BICKAHUN Ha COTPYAHHKOB,
HapYLIAIOMUX TPYIOBYIO JUCIHUIUINHY.

5.2.3. CornacoBbIBaTh ¢ PyKOBOJUTEIEM BOMPOCH Ha3HAYEHUS, YBOJIBHEHUS U
MEPEeMENICHHS COTPYAHUKOB OyXTalTepuH.

5.2.4. TlpuMeHSATh MO COTJIACOBAHHUIO C PYKOBOJUTEIEM OPTaHU3alUU MEpPHI
MOOLIPeHHUs MO0 Mephl B3bICKaHUSA. Mepbl B3bICKaHMSI MOTYT MPUMEHATHCS TOTJA,
KOIJla COTPYOHUK OyXraaTepud MOBTOPHO JOMYCTHJI OIIMOKY, MTPUBEAIIYI0 K
(UHAHCOBBIM MOTEPSM I OpraHu3aluu, JUOO JOMyCTUN YTEeYKy HuHpOpmauu,
HOCSIIIeW KOHPUAEHIIMATIbHBIA XapakTep.

5.2.5. IlpeacraBnsaTe pazHOTIacHsi PYKOBOJIUTENIIO OPraHU3allMd B OTHOLICHUH
BeJICHUs OyXydera.

5.2.6. PykoBojacCTBOBaTbCS NUCHBMEHHBIMU PACIIOPSIKEHUSIMUA PYKOBOJIUTENS
OpraHM3ali B Cily4dae BO3HUKHOBEHHUS PA3HOIJIACUH MEXAYy PYKOBOJUTENEM H
IJIaBHBIM OyXTaJITepOM B OTHOLICHUH BeJleHUs OyXyuerTa.

5.2.7. TpeboBanusa OyXraiaTepu B YacTHU MOpsSaAKa oGOPMIICHUS ONEparuil u
MIPEICTABIICHUS] B OyXTaJITepUI0 HEOOXOIUMBIX JOKYMEHTOB M CBEIACHHU SBISIOTCS
00s13aTeIBbHBIMHU /151 BCEX TOApa3IeTICHU OpraHu3alii.

6. OTBETCTBEHHOCTDH

6.1. Corpyanuku OyXrajiTepuud HECYT OTBETCTBEHHOCTh 3a HaJJIeXkallee U
CBOEBPEMEHHOE  BBINOJHEHUE  (YHKUMM,  MPEAYyCMOTPEHHBIX  HACTOSIIUM
MOJIOXKEHUEM, B Ipelaenax O00sS3aHHOCTEH, BO3JIOKEHHBIX HAa HHUX JOKHOCTHBIMU
MHCTPYKIMSIMU U HETIOCPEACTBEHHBIMU PYKOBOIUTEISIMHU.



7. 3aKkI0unTeIbHbIE MOJI0KEeHUS

7.1. JlaHHBIN JOKYMEHT JIEUCTBYET JI0 €T0 MEPECMOTpA.

COT'JTACOBAHO:
['maBHBIN OyxTantep I'.X. Axmer3siHOBa

PykxoBoautens otnena kaapos JI.M. EropoBa



B HacTosimeM mosoKeHuu NpoOHyMEPOBAHO,
IIPOLIHYPOBAHO U 3aBEPEHO ME€YaThIO YETHIPE JIUCTA.

JupekTop JI.B. BopoGbeBa
MLIL
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